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fawa- FFgeR faq wdgrer (Computer Skill Test)

fa qulie NGRS farra sfs Sk T

FIYR [ TeTET JHNITCHE Devnagari Typing Ry | 4 e
(Computer Skill 90 (Practical) English Typing Y y e
Test)

Windows Basic £ y fAee

and Word

Processing

Contents

1. Windows Basic

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

2. Word Processing

Creating, saving and opening documents

Typing in Devnagari and English

Text formatting (font, size, color, underline, italic, bold, etc.) and paragraph
formatting (alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size, orientation), previewing and printing of documents



AT qREET 9T TMETH FqT FHAT [ATHeS

FISHTST
YRTEA FaT (TREA/AEGT GHE), TB-%, qSS ek qabl Goal TANTATHE THEATR qTETHA

U a1 IR Typing Skill Testet @it fAaeE
1. TAARET Typing Skill Test @1 @RT quo 9Teae%sl TIaT Text f4gas ¥ WM IAR #F YW
;-

¢ W= giq fae (Correct Word's/Minute) qrSq A
Y =T FH g == gid fAde aua o %
Y AT |1 ARl 96l T O Wl FH g e Yid fHee aad 0.40 ¥
Sy AT | q=aT FEl T 90 Wl hH E e i H=e arad 0.9y ¥
90 a1 |1 9T F&l T QR4 Wl %H g = 9iq (Hae avq .00 &
9% AT I =T F@l T % 9T FH g e gid fAde S q.]% P
Y A AT g6 T 9Oy AT BH g 058 id fAee arad 1.40 ¥F
Q.Y a1 HT AT FGT T R0 Wl FH UG U Yid HAE arad Q.94
R0 A1 F1 9T d¢l T Y Wl BH UE U I A I .00 ¥F
QY AT HIHRT FEl T Y, AT HH 90g e 9iq e s Y AP
Y AT G AT 961 908 o= 9iq fHee arad .40 ¥

2. English Typing Skill Test & @ 00 Te@Es®! TIaT Text &g ¥ | AR #F I
e

3§ = i fae (Correct Words/Minute) EIEEIE]
% AT % g T8 id fAee amadq o *F
& A1 G AT 961 T % Weal H 9 e 9iq e arad 0.40 ¥
R AT HI 9T oGl ¥ 4R Weal &H @ Ued 9iq e amad 0.9 ®
R a1 |1 AT Fel ¥ % ARl & g ek uiq fAde s .00 #®
Y AT & T 967 ¥ 5 T hH 9 96 9iq faee ard .34 ¥P
Y5 a1 I AT Fel T Y Wl HH G UK Yid A= arad .40 ¥F
Y A1 & AT 9ET T ¥ ARl FBH g 0=k Yid fAee arad Q.94 P
¥ A7 Al 9T el T 9 AT FH g ek 9iq e araq 3.00 %%
R0 9T HIHw=T d¢l ¥ 30 9l FH G e Yiq fHee arad LY HF
30 a7 &1 9T Fel g ek 9iq fae araq .40 ¥F

3. SIS AT SaATRI Typing AT fETET Text @5 MR AHI 28T TKHT Text T faers = g
| feguerl ST a1 TEATRI Text W Sedfgd TH  FEIGH  U<rendiesd aTRAT Text ®T
Punctuation 2rgq YT ATSUAT cFehT STEAT AT TR B | qeae=a % Formula 3T
T 9@ ore= giq faee (Correct words/minute) feTes; |
Formula
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