
g]kfn kf/jxg tyf uf]bfd Joj:yf sDkgL lnld6]8 

k|wfg sfof{no, sf7df8f}+ 

k|zf;g ;]jf -k|zf;g÷n]vf ;d"x_, tx-(, ;x–k|aGws kbsf] v'Nnf tyf cfGtl/s k|ltof]lutfTds lnlvt k/LIffsf] kf7\oqmd 

 

1 
 

 

o; kf7\oqmdsf] cfwf/df lgDgfg';f/ b'O{ r/0fdf k/LIff lnOg] 5 M 

k|yd r/0f M— lnlvt k/LIff      k"0ff{Í M— @)) 

låtLo r/0f M– k|:t'tLs/0f tyf cGtjf{tf{           k"0ff{Í M— %) 

k|yd r/0f M–  lnlvt k/LIff                                      k"0ff{Í M— @)) 

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+VofxcÍ ;do 

k|yd 
k|zf;g / 

Joj:yfkg 
100 40 

ljifout ts{o'St– 

;d:ofd"ns 

* ×!)꞊*) 

# 306f  
ljifout–;d:of 

;dfwfg 

!×@)꞊@) 

låtLo ;]jf ;DaGwL 100 40 

ljifout ts{o'St– 

;d:ofd"ns 
* ×!)꞊*) 

# 306f 

 ljifout–;d:of 

;dfwfg 
!×@)꞊@) 

låtLo r/0f M–  k|:t'tLs/0f tyf cGtjf{tf{               k"0ff{Í M— %) 

s= k|:t'tLs/0f   @) – k|:t'tLs/0f – !) ldg]6 

v= JolQmut cGtjf{tf 30 – df}lvs – – 

 

b|i6Jo M 

!= of] kf7\oqmd ?k/]vf÷k/LIff of]hgfdf k|yd r/0fdf lnlvt k/LIff / bf];|f] r/0fdf k|:t'tLs/0f tyf 

cGtjf{tf{ u/L b'O{ r/0fdf ljefhg ul/Psf] 5 .  

@= k|zf;g ;d'x / n]vf ;d"xsf] k|yd kqsf] k/LIff Pp6} k|Zgkqaf6 lnOg] 5 . t/ bf]];|f] kq -;]jf ;DaGwL_ 

;d'xut cfwf/df 5'§f5'§} x'g]5 . 

#= lnlvt k/LIffsf] dfWod g]kfnL jf c+u|]hL jf g]kfnL / c+u|]hL b'j} efiffdf x'g]5 .  

$= lnlvt k/LIffaf6 5gf}6 ePsf pDd]åf/x?dfq k|:t'tLs/0f tyf cGtjf{tf{df ;lDdlnt x'g kfpg] 5g\ . 

%= lnlvt k/LIff / k|:t'tLs/0f tyf cGtjf{tf{sf] s'n cÍ of]usf cfwf/df of]Uotfqmd cg';f/ clGtd 

k/LIffkmn k|sflzt ul/g]5 . 

^= o; kf7\oqmddf ;dfa]z ePsf sfg"gx?df k/LIff x'g'eGbf tLg -#_ dlxgfk"j{ ;+zf]wg ePsf] xsdf 

;+zf]wg cg'?k g} x'g]5 . 

&=  kf7\oqmd nfu" ldlt M— @)&(÷)$÷@# 
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k|yd kq M– k|zf;g / Joj:yfkg 

 

v08 -s_M– ;fj{hlgs k|zf;g  -# ×!)_꞊#) cÍ 

!= ;fj{hlgs k|zf;gsf gjLg cfofdx? / g]kfndf ltgsf] k|of]u   

@= k|zf;lgs cjwf/0ff tyf l;4fGt 

 @=! sfo{ ljefhg / clwsf/ k|Tofof]hg  

 @=@ ;dGjo 

 @=# g]t[Tj 

@=$ kb;f]kfg 

@=% cfb]zsf] PsfTdstf 

@=^ lg0f{o lgdf{0f 

@=& lgoGq0fsf] bfo/f 

@=* d'Vo lgsfo / ;xof]uL lgsfo (Line Agency and Staff Agency) 

#= sfo{ lj:t[tLs/0f (Job Enlargement), sfo{ k'i6Ls/0f -Job Enrichment_ / Joj:yfkg 

k/LIf0f (Management Audit) 

$= ;+u7g M kl/ro, :j?k, l;4fGt tyf u7gsf cfwf/x? 

%= ;fdfg1 / ljz]if1 (Generalist and Specialist) 

^= dfgj >f]t Joj:yfkg M k|flKt, ljsf;, pkof]u / ;Def/sf] ;}4flGts kIf 

&= ;fj{hlgs ;]jf k|jfxsf k|sf/ / g]kfnsf] ;fj{hlgs k|zf;gdf ;]jf k|jfxsf ;d:of / 

r'gf}tLx? 

*= g]kfnsf] ;fj{hlgs sd{rf/L k|zf;g M ljßdfg ;d:of / r'gf}tL, sd{rf/L sfo{;Dkfbg 

d"NofÍg tyf sfo{;Dkfbg ;Demf}tf          

(= ;fj{hlgs gLlt M th'{df, sfof{Gjog / ljZn]if0f 

!)= g]kfndf ;+3Lo zf;g k|0ffnL 

!!= ;fdflhs Gofo, ;dfgtf / ;fdflhs ;'/Iff 

!@= g]kfnsf] ;+j}wflgs ljsf;qmd / g]kfnsf] ;+ljwfg 

 

v08 –v_M– ;fj{hlgs Joj:yfkg -# ×!)_꞊#) cÍ 

!#= ;fj{hlgs Joj:yfkg M cjwf/0ff / ljsf;qmd   

!$=1fg Joj:yfkg, k|ltef Joj:yfkg, ;"rgf Joj:yfkg, clen]v Joj:yfkg, ;+:yfut :d/0f 

Joj:yfkg, ljkb\ Joj:yfkg / ljljwtf Joj:yfkg 

!%= Joj:yfkg ;"rgf k|0ffnL 



g]kfn kf/jxg tyf uf]bfd Joj:yf sDkgL lnld6]8 

k|wfg sfof{no, sf7df8f}+ 

k|zf;g ;]jf -k|zf;g÷n]vf ;d"x_, tx-(, ;x–k|aGws kbsf] v'Nnf tyf cfGtl/s k|ltof]lutfTds lnlvt k/LIffsf] kf7\oqmd 

 

3 
 

!^= jftf{ tyf ;Demf}tf ;DaGwL ;}4flGts tyf Jojxfl/s 1fg 

!&= ;+u7gfTds Jojxf/ (Organization Behavior), ;d"x ultzLntf (Group Dynamics) / 

;d"xut sfo{ (Group Work) 

!*= Joj;flostfsf] ljsf; 

 

v08 -u_ M– ljsf; k|zf;g / Joj:yfkg -@ ×!)_±-!×@)_꞊$) cÍ 

  

!(=  g]kfndf ljsf; k|zf;gsf] ljsf;qmd, cj/f]w, ;d:of / r'gf}tL 

@)=  cfof]hgf Joj:yfkg  

@!=  lbuf] ljsf; / lbuf] ljsf; nIo 

@@=  ;dfj]zL ljsf; 

@#= g]kfndf ;fj{hlgs ;+:yfg M ljsf;qmd, jt{dfg ;Gbe{df ;fj{hlgs ;+:yfgsf] cf}lrTo / 

;'b[9Ls/0fsf  pkfo   

@$= ;fj{hlgs ;+:yfgsf] lghLs/0f / g]kfnsf] cEof;  

@%= g]kfndf  ah]6 th{'df, sfof{Gjog / d"NofÍgsf] cj:yf  

@^= cfly{s ljsf;, cfly{s a[l4 / /f]huf/L 

@&= ljZjJofkLs/0f / :yfgLos/0f   

@*= g]kfndf k|ToIf j}b]lzs nufgLsf] ljßdfg cj:yf /  ;d:of tyf r'gf}tL   

@(= g]kfnsf]  ;fdflhs cfly{s ljsf;df  j}b]lzs ;xfotfsf] e"ldsf 

#)= g]kfnsf] j}b]lzs Jofkf/, e"kl/j]li7tf / g]kfndf j:t'sf] cfoft, lgof{t / 9'jfgL Joj:yf 

 

 

;dfKt 
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låtLo kq M ;]jf ;DaGwL 

v08 -s_M– n]vf, n]vf k|0ffnL tyf n]vf clen]v  -$×!)_꞊$) cÍ 

!= n]vf / n]vf k|0ffnLsf] kl/ro 

!=! n]vfkfngsf] cjwf/0ff, cfwf/e"t tTj, p2]Zo / dxTj  

!=@ bf]xf]/f] n]vf k|0ffnLsf l;4fGt / ;f] ;DaGwL vftfx? 

!=# n]vfÍg k|0ffnLsf cfwf/x? M gub (Cash), k|f]befjL (Accrual) / ldl>tdf cfwfl/t 

!=$ n]vfk|0ffnLsf If]qx? M ljQLo n]vfÍg, nfut n]vfÍg, cfDbfgL n]vfÍg, lhDd]jf/L 

n]vfÍg -nfut s]Gb|, d'gfkmf s]Gb|, nufgL s]Gb|_, d"b|f l:kmlt n]vfÍg / s/ n]vfÍg 

!=% cGt/f{li6«o n]vf k|0ffnL / n]vf k|0ffnLsf] ;j{dfGo l;4fGt 

!=^ ljQLo n]vfÍgM k|s[lt, If]q, nIo, p2]Zo / sfo{x¿  

!=& Joj:yfkg n]vfÍg M 

      !=&=! k|s[lt ,If]q, nIo, p2]Zo / sfo{x¿ 

      !=&=@ ljQLo n]vf / Joj:yfkg n]vfaLrsf] leGgtf  

      !=&=# Joj:yfkgdf Joj:yfkg n]vfÍgsf] k|of]u  

      !=&=$ lg0f{o lgdf{0f  

      !=&=% lasNk 5gf}6 ;DaGwL lg0f{o  

      !=&=^ Capital Budgeting Decision with Analytical Tools 

      !=&=&  Budgeting & Budgetary Control 

2. n]vf clen]v 

2.1  n]vfÍg ;lds/0f (Accounting Equation) tyf n]vfx?sf] juL{s/0f  

2.2 ;Gt'ng k/LIf0f (Trial Balance) sf] cfjZostf, ;Gt'ng k/LIf0f gldNg] sf/0fx? /  

ldnfpg] tl/sf  

2.3  n]vf clen]vdf b]lvg] q'6Lx? tyf ;'wf/ ug]{ tl/sf  

2.4 a}+s df}Hbft km/s kgf{sf sf/0f, ldnfgsf tl/sfx?  

2.5  k"FhLut (Capital) tyf cfout (Revenue) vr{ ;DaGwL cjwf/0ff  

2.6  n]vfÍg gLltx? M x|f; s§L, x|f; s§Lsf tl/sfx?, jSof}tf Joj:yfkg, lhG;L vr{ / 

d"NofÍsg, rfn" k"FhL Joj:yfkg  

2.7 g]kfn n]vfdfg dfkb)8 -Nepal Accounting Standard_  / g]kfn ljQLo k|ltj]bg 

dfkb08 -NFRS _ 

2.8  vftf ;"rL -Chart of Accounts _  
2.9  n]vfsf l;4fGt / gLltx?  

2.10 n]vfkfngdf b]vfkg]{ ;}4flGts tyf k|lqmofut ;d:of / ;dfwfgsf] vf]hL  
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v08 -v_M n]vfk/LIf0f tyf lgoGq0f / cfly{s ljj/0fx?    -#×!)_꞊ #) cÍ 

 

#= n]vfk/LIf0f tyf lgoGq0f 

3.1  n]vfk/LIf0fM kl/ro, p2]Zo, cfwf/e"t l;4fGt / dxTj  

3.2  n]vfk/LIf0fsf ;+j}wflgs Pj+ sfg"gL cfwf/x?  

3.3  cfGtl/s lgoGq0f, cfGtl/s n]vfk/LIf0f / clGtd n]vfk/LIf0fsf] pkfb]otf, dxTj / 

o;sf tl/sfx?  

3.4  sfo{d"ns n]vfk/LIf0f, Joj:yfkg n]vfk/LIf0f / s/ n]vfk/LIf0f (Tax Audit) ;DaGwL 

hfgsf/L  

3.5  n]vfk/LIf0f of]hgf, hf]lvd / hf]lvdsf] klxrfg, n]vfk/LIf0f l6kf]6  

3.6  a]?h' / a]?h' km5of}{6 ;DaGwL Joj:yf  

3.7  hfn;fhL cg';Gwfgsf tl/sfx?  

3.8  cfly{s cg'zf;g / n]vfk/LIf0f  

3.9  ;fj{hlgs n]vf ;ldltsf] sfd, st{Jo / clwsf/  

3.10 dxfn]vf k/LIfssf] sfd, st{Jo / clwsf/  

3.11 International Standard for Supreme Audit Institution  

3.12 g]kfn n]vfk/LIf0fdfg NSA 200, 210, 230, 240, 300, 320, 580  

$= cfly{s ljj/0fx? 

4.1 n]vfÍg clen]v k|jfx (Accounting Flow Chart)  

4.2 sf/f]jf/ ljZn]if0f, k|f/lDes n]vfÍg / vftfdf k|ljli6  

4.3 cfwf/e"t ljQLo ljj/0fx?sf] tof/L  

4.3.1  cfo tyf Joo ljj/0f  

     4.3.2 jf;nft  

4.3.3 gub k|jfx ljj/0f  
4.3.4  km08 k|jfx ljj/0f  

4.4 n]vf ;"rgfsf u'0ffTds ljz]iftf   

4.5 n]vf ;"rgfsf] dxTj / ;Ldf  

 4.6  /sdfGt/ tyf ;f]wegf{ n]vfÍg  

4.8 n]vfÍg ;dfof]hgx?  

4.8.1  Accruals and Outstanding  

4.8.2 Prepaid Expenses  

4.8.3 Reconciliation of Accounts  

4.8.4 Adjustments  

4.9 bL3{sfnLg nufgL lg0f{o                      
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v08 -u_M cfly{s k|zf;g / ;Da4 sfg"g -!×!)_±-!×@)_ ꞊  #) cÍ 

5. cfly{s k|zf;g 

5.1  cfly{s k|zf;g M cy{, If]q, k|d'v sfo{x? / dxTj  

5.2  ah]6 M cy{, l;4fGt, k|sf/ / dxTj  

5.3  ah]6 th{'df, sfof{Gjog / lgoGq0f  

5.4  ljQLo of]hgf  

5.5 s/M cy{, p2]Zo, k|sf/ tyf dxTj  

5.6 ;fj{hlgs vr{, ;fj{hlgs cfo / ;fj{hlgs C0f  

5.7  cfly{s k|zf;gdf lhDd]jf/L / hjfkmb]xL M cfly{s sf/f]jf/df ljQLo tyf k|zf;sLo 

hjfkmb]xLsf] cfjZostf, cfly{s k|zf;gdf k|zf;sLo k|d'vx?sf] lhDd]jf/L / 

hjfkmb]xLsf] Joj:yf, cfly{s cg'zf;gsf] df}h'bf l:ylt / ;d:of 

5.8  cfly{s gLlt, ljQLo gLlt, df}lb|s gLlt / ljb]zL ljlgdo gLlt  

5.9  lnnfd ;DaGwL Joj:yf  

 

^= P]g tyf lgodx? 

6.1  n]vf k/LIf0f P]g, @)$*  

6.2  cfos/ P]g, @)%* / lgodfjnL, @)%(  

6.3  g]kfn kf/jxg tyf uf]bfd Joj:yf sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL  

6.4  g]kfn kf/jxg tyf uf]bfd Joj:yf sDkgL lnld6]8sf] sd{rf/L -;]jf, zt{ tyf ;'ljwf_ 

ljlgodfjnL, @)&@  

6.5  g]kfn kf/jxg tyf uf]bfd Joj:yf sDkgL lnld6]8sf cfly{s k|zf;g tyf vl/b 

Joj:yf ;DaGwL ljlgodfjnL, @)^( 

6.6  ;fj{hlgs vl/b P]g, @)^# tyf lgodfjnL, @)^$  

6.7  e|d0f vr{ lgodfjnL, @)^$  

6.8  ;'zf;g -Joj:yfkg tyf ;~rfng_ P]g, @)^$  

6.9  cfly{s sfo{ljlw P]g, @)%% tyf lgodfjnL, @)^$  

6.10 e|i6frf/ lgjf/0f P]g, @)%(  

6.11 clVtof/ b'?kof]u cg';Gwfg cfof]u P]g, @)$*  

6.12 d"No clea[l4 s/ P]g, @)%@ 

6.13 sDkgL P]g, @)^# 

 

;dfKt 

 


